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  Chapter 12 
 Employee Safety 
  
Section 9 Drug and Alcohol Testing Program for Employees Required to Possess a 

Commercial Drivers License (CDL): 
 

A. Policy:  We will comply with the Omnibus Transportation Testing Act of 
1991 and relevant Department of Transportation (DOT) regulations 
including the requirements of the CDL Drug and Alcohol Clearinghouse 
(a database under the Agency’s administration that will contain 
information about violations of FMCSA’s drug and alcohol testing 
program).  Drug and alcohol testing is required for employees who possess 
a CDL and perform safety sensitive functions as required by 49 CFR Part 
382.  We believe that the misuse of alcohol and controlled substances can 
have a negative effect on an individual's health, work and personal life and 
that a program of regular testing can help to protect our employees and the 
public from those negative consequences. 

 
B. Clearinghouse Requirements:  The Clearinghouse contains records of 

violations of drug and alcohol prohibitions in 49 CFR Part 382, Subpart B, 
including positive drug or alcohol test results and test refusals. When a 
driver completes the return-to-duty (RTD) process and follow-up testing 
plan. 

 
Driver violation records will be available in the Clearinghouse for five 
years from the date of the violation determination, or until the violation is 
resolved through the successful completion of the return-to-duty (RTD) 
process and follow-up testing plan, whichever is later. 

 
1. Limited Query:  An employee/driver must provide written consent 

(County Form – Appendix A) to the County in order to conduct 
required annual limited queries as required by law.   This consent 
will allow annual limited queries during the course of your 
employment in a position that falls under this standard.  

  
2. Full Query:  An employee/driver must register for the 

clearinghouse and provide a full query consent electronically 
through the clearinghouse if the annual limited query result reflects 
that records were found.  If a limited query returns that records 
were found, a full query must be conducted on the driver within 24 
hours, or the driver must be removed from safety-sensitive 
functions.  If an employee fails to register for the clearinghouse 
and provide the full query electronic consent, the employee subject 
to disciplinary action, up to and including termination of 
employment.  
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C. Safety Sensitive Functions:  "Safety sensitive function" means any of the 
following work activities involving a commercial motor vehicle which 
require a CDL to operate: 

 
► Waiting to be dispatched 
► Inspecting equipment 
► Driving 
► Time in a motor vehicle 
► Loading or unloading 
► Attending an accident scene or a disabled vehicle. 

 
[For a full definition see 49 CFR Part 395.2 of the Federal Motor Carrier 
Safety Regulations defining "on duty time" at paragraphs (1) - (7).] 

 
D. Citation:  Any employee who receives a citation for any offense that has a 

potential penalty of the suspension, revocation, or disqualification of their 
commercial driver’s license (CDL) shall notify their department head or 
his/her immediate supervisor, by the next business day unless 
circumstances make it impossible, then as soon as possible.  Failure to 
notify will result in disciplinary action up to and including discharge.  

   
E. Drug and Alcohol Testing:  Employees who are required to possess a CDL 

as a condition of their employment will be subject to drug and alcohol 
testing under the following conditions: 

 
► Pre-employment (Drug Only) 
► Reasonable Suspicion 
► Post Accident 
► Random 
► Return to Duty 

 
1. Refusal:  An employee/driver who refuses to submit to a drug or 

alcohol test required in accordance with this policy will be 
immediately suspended with pay pending a disciplinary 
investigation and shall be offered a ride home.  If the employee 
insists on driving his/herself home, immediately notify the 
Sheriff’s Department.  Refusing the drug or alcohol test shall be 
considered a very serious act of misconduct which could lead to 
the termination of the employee/driver's employment. 

 
2. Adulterated/Substituted Specimens: A driver whose test for 

controlled substances reports as adulterated or substituted will be 
considered as having refused to test.  The driver will be 
immediately suspended from service and may be subject to 
disciplinary action which could lead to the disqualification and/or 
termination of the driver. 
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3. Diluted Specimens: A driver whose test for controlled substances 
reports as negative-diluted will be required to submit to another 
test paid by the County.  The second test must show a negative 
result or the driver will be immediately suspended from service 
and may be subject to disciplinary action which could lead to the 
disqualification and/or termination of the driver. 

 
 An employee/driver will be deemed to have refused an alcohol or 

drug test if s/he does any of the following without a valid medical 
explanation: 

 
► Fails to provide adequate breath for the alcohol breath test. 
► Fails to provide adequate urine for testing. 
► Engages in conduct that obstructs the testing process. 

 
4. Prohibited Conduct:  Employee/drivers who perform safety 

sensitive functions may not perform such functions: 
 

► While using alcohol. 
► Within 4 hours of having used alcohol. 
► While having an alcohol concentration of .04 or greater. 
► After a positive drug test result. 
► After refusing to submit to a alcohol or drug test required in 

accordance with this policy. 
 

Engaging in prohibited conduct will result in disciplinary action 
being taken against the employee/driver up to and including 
termination.  Additionally, the employee/driver will be removed 
from all safety sensitive functions and undergo assessment by a 
substance abuse professional prior to being allowed to perform 
safety sensitive functions. 

 
5. Controlled Substance:   

 
a. A driver is prohibited from reporting for duty or remaining 

on duty when the driver uses any controlled substance, 
except when the use is pursuant to the instructions of a 
physician who has advised the driver that the substance 
does not adversely affect the driver’s ability to safety 
operate a commercial motor vehicle or perform duties 
covered by DOT regulations. 

 
b. A driver is prohibited from reporting for duty, remaining on 

duty, or performing a safety-sensitive function if the driver 
tests positive for controlled substances. 

 
c. A driver is prohibited from refusing to submit to a post-

accident, random, reasonable suspicion, or follow-up tests 
for controlled substances.  A driver is prohibited from 
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refusing to submit to pre-employment or return-to-duty 
controlled substance test if required to do so by the County. 

 
6. Prescription Drugs: 

 
a. An employee who is taking prescribed medication is 

required to ask the physician whether the medication will 
affect his/her ability to operate a commercial motor vehicle 
or perform duties covered by DOT regulations.  If the 
medication will affect the ability to operate a commercial 
motor vehicle or perform duties covered by DOT 
regulations, the employee is required to notify his/her 
supervisor of such by providing a statement from the 
physician stating that the medication will adversely affect 
the employee’s ability to perform safety sensitive functions, 
and stating how long the employee will be taking the 
medication.  The County will try to make a reasonable 
accommodation for employees who are prevented from 
performing safety sensitive functions while taking 
prescribed medications that affect the employee’s ability to 
perform safety sensitive functions.  If this is not possible, 
the employee will be required to take paid or unpaid leave 
until the employee has completed his or her course of 
medication.  If this leave is for 30 or more days, the 
employee may be required to pass pre-employment tests 
upon returning to duty.   
 

b. Inappropriate use of use of prescription drugs is considered 
a violation of this policy and will result in disciplinary 
action up to and including discharge.  

 
7. Alcohol Screening Test:  A Breath Alcohol Technician will administer the 

alcohol test using an evidential breath testing device (EBT) which 
complies with the DOT requirements for workplace testing.  The 
employee/driver shall blow forcefully into the mouthpiece for at least 6 
seconds, or until an adequate amount of breath has been obtained. 

 
An employee/driver with an alcohol concentration of .02 or greater shall 
be given a second confirmatory test.  Confirmation testing will be 
conducted at least 15 minutes, but no more than 20 minutes after the initial 
test. 
 
An employee/driver with an alcohol concentration of .02 or greater, but 
less than .04 shall not be permitted to perform any safety sensitive 
functions until: 
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a. The next scheduled duty period, if at least 24 hours have elapsed; 
and 

 
b. A retest shows the alcohol concentration has fallen below .02. 

 
The County shall contract with a qualified third party to conduct the 
alcohol tests and shall pay the cost of the tests. 

 
8. Drug Screening Tests:  Drug screens shall be conducted to determine the 

presence of the following drugs or metabolites: 
 

► Marijuana 
► Cocaine 
► Opiates 
► Amphetamines 
► Phencyclidine (PCB) 

 
Whenever possible, the collection of urine specimen shall be done at a 
County facility.  The employee/driver shall provide identification 
documents before completing the collection process.  The collection shall 
be done in a split sample form in order to provide for a confirmatory test, 
if the employee/driver requests a confirmatory test. 
 
Drug tests shall be conducted by a qualified laboratory in accordance with 
National Institute on Drug Abuse (NIDA) standards. 
 
The laboratory shall report all findings to a Medical Review Officer 
(MRO) designated by the County.   The MRO shall attempt to contact the 
employee/driver to discuss any positive results of the laboratory drug 
screen.  If the MRO cannot contact the employee/driver directly, the MRO 
will contact the department head who will in turn direct the employee to 
contact the MRO.  Findings and medical conclusions of the MRO shall be 
reported to the Employee Resources Director. 

 
9. Pre-Employment Testing:  Prior to the first time employee/drivers perform 

safety sensitive functions, the employee/driver must undergo drug testing 
as part of a conditional offer of employment.  See Chapter 3 - 
Recruitment, and Selection, Section 4 - Hiring, (F) Drug and Alcohol 
Testing of this manual. 

 
10. Reasonable Suspicion:  When in the judgment of one or more supervisors, 

an employee/driver is observed to demonstrate physical or behavioral 
symptoms or reactions commonly attributed to the use of alcohol or a 
controlled substance, the employee/driver shall be relieved of all safety-
sensitive functions and shall be required to take a drug and/or alcohol test. 

 
The observations of the supervisor(s) shall be discussed with the 
department head prior to administering the drug and alcohol tests if the 
department head is in the office or can be reached via the telephone 
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without substantial delay. 
 
11. Post Accident:  As soon as practicable following an accident involving a 

commercial motor vehicle operating on a public road, the employee shall 
be tested for: 

 
a. Alcohol: 

 
1) When accident involved the loss of human life; or 
 
2) When employee receive citation within 8 hours arising 

from the accident, if the accident involved: 
 
► Bodily injury to any person, who, as a result of the 

injury, immediately receives medical treatment 
away from the scene of the accident; or 

 
► One or more motor vehicles incurring disabling 

damage as a result of the accident, requiring the 
motor vehicle to be transported away from the scene 
by a tow truck or other motor vehicle. 

 
b. Controlled Substances (Drugs): 

 
1) When accident involved the loss of human life; or 
 
2) When employee receive citation within 32 hours arising 

from the accident, if the accident involved: 
 
► Bodily injury to any person, who, as a result of the 

injury, immediately receives medical treatment 
away from the scene of the accident; or 

 
► One or more motor vehicles incurring disabling 

damage as a result of the accident, requiring the 
motor vehicle to be transported away from the scene 
by a tow truck or other motor vehicle. 

 
See Appendix B for flow chart on determining when drug/alcohol 
is required after an accident. 

 
12. Random:  50% of the pool of CDL drivers shall be given a random drug 

test and 10% of the pool of CDL drivers shall be given a random alcohol 
test annually.  The County shall contract with a disinterested third party to 
make random selection from a pool of all County employees required to 
have a CDL as a condition of their employment. 

 
Random alcohol tests shall be conducted just before, during or just after 
the performance of safety sensitive functions.  Employee/drivers who are 
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notified of selection shall proceed immediately to the test site.  Random 
drug tests shall be conducted at any time the driver is at work.   
 
When a driver is off work due to a layoff, illness or injury and his/her 
name is selected for random testing, the name will be skipped and the next 
driver’s name on the selection list will be selected and tested.  When this 
occurs, the department must record and forward documentation of the 
reason the first driver was not tested in that cycle to the Employee 
Resources Director.  When the driver is out of the selection pool for more 
than 30 days, the pre-employment testing provision of the rule will apply.  
The County will not notify a driver to submit to a test while the driver is 
off work due to a leave periods.   

 
13. Return to Duty:  When an employee/driver is found to have engaged in 

prohibited conduct under this policy and/or while waiting the results from 
the drug/alcohol tests, s/he shall be relieved of all safety-sensitive 
responsibilities and shall be required to take an alcohol test with a result of 
.02 or less and/or a drug test with a verified negative result for controlled 
substances before returning to duty requiring the performance of safety 
sensitive functions. 
 

14. Positive Findings:  An employee/driver who tests positive for alcohol in a 
concentration at or exceeding .04 or who tests positive for use of a 
controlled substance shall be immediately put on suspension with pay 
pending a predetermination meeting and an investigation of the facts and 
circumstances. 

 
See Chapter 11 - Employee Discipline of this manual for the County's 
policies on disciplinary investigations. 

 
15. Substance Abuse Professional:  An employee who engages in prohibited 

conduct under this policy shall be evaluated by a qualified substance abuse 
professional who shall determine what assistance or treatment the 
employee/driver needs in resolving problems involving drug or alcohol 
misuse or addiction, if any. 

 
The Employee Assistance Program shall be utilized to identify a qualified 
substance abuse professional.  The cost of the alcohol assessment shall be 
paid by the County.  The employee/driver shall execute a release of 
information which permits the substance abuse professional to 
communicate findings and conclusions to the Employee Resources 
Director.  The employee/driver is expected to cooperate with the substance 
abuse professional by identifying a spouse, family member, significant 
other, etc., who would be willing to participate in the assessment process. 
 
An employee/driver identified as needing assistance in resolving problems 
associated with alcohol misuse or controlled substance use shall be 
monitored by the substance abuse professional to ensure that the 
employee/driver has properly followed the recommended rehabilitation 
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program.  An employee identified as needing assistance in resolving a 
drug or alcohol problem is also subject to unannounced follow-up alcohol 
and drug tests administered by an agent for the County for a period of up 
to 60 months, with a minimum of 6 tests during the first 12 months 
following the driver's return to duty.  The employee may be responsible 
for some or all of the costs of follow-up testing.   

 
16. Confidentiality:  All records related to drug and alcohol test results and 

employee/driver evaluation and referrals shall be considered medical 
records and held in confidence, maintained in a secure location with 
controlled access in the Courthouse by the Employee Resources Director. 
 

17. Education:  The County will provide employees required to possess a 
CDL with information about the danger of misuse of alcohol and the use 
of controlled substances in the workplace, in highway safety and in the 
personal life of employees (Appendix C).  

 
Persons designated to supervise CDL holders will receive at least 60 
minutes of training on alcohol misuse and receive at least an additional 60 
minutes of training on controlled substance use.  It shall be the 
responsibility of the Department head to ensure their employees meet this 
training requirement.   

 
18. Testing:   Contact the Employee Resources Department to arrange for a 

drug and/or alcohol test.  After normal business hours, see Appendix D of 
this Chapter for collections sites. 

 
F. Questions:  Questions about this policy can be directed to the Employee Resources 

Director. 
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Appendix A 
General Consent For Limited Queries Of The 

Federal Motor Carrier Safety Administration (FMCSA)  
Drug And Alcohol Clearinghouse 

  
I,                     , hereby provide consent to Marathon County to 
conduct a limited query of the FMCSA Commercial Driver’s License Drug and Alcohol 
Clearinghouse (Clearinghouse) to determine whether drug or alcohol violation information about 
me exists in the Clearinghouse.  
This consent will allow annual limited queries during the course of my employment in a position 
that falls under this standard.  
 
I understand that if the limited query conducted by Marathon County indicates that drug or 
alcohol violation information about me exists in the Clearinghouse, FMCSA will not disclose that 
information to Marathon County without me providing a full query consent electronically through 
the clearinghouse.  
I further understand that if I refuse to provide consent for Marathon County to conduct a limited 
query of the Clearinghouse, Marathon County must prohibit me from performing safety-sensitive 
functions, including driving a commercial motor vehicle, as required by FMCSA’s drug and 
alcohol program regulations.  
 
 

 Employee Signature  
 

Date  
 

 
 
 
New Employees hired after 1/6/2020, please complete below: 

Print Name Department Date of HIRE (1) 
 
 

  

Please check one of the following: 
 

☐ At time of hire, I have a valid CDL and have registered with FMCSA. 
 
☐ At time of hire, I DO NOT have a valid CDL.  I understand as a condition of employment I 

must receive a CDL within 6 months of my hire date, and will need to consent to a full 
query. 
 

(1) Date hired into a position that requires a CDL. 
 

Employees failing to meet the CDL requirements and or comply with FMCSA 
may be terminated. 

 
Return Completed Form To 

Employee Resources Department 
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Appendix B 
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APPENDIX C 
 
 
 

Drug and Alcohol 
Information 
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APPENDIX D 
Drug & Alcohol Testing 

 
Transport employee to one of the following collection sites: 
(1)  MARSHFIELD CLINIC - WAUSAU CENTER (2)  MARSHFIELD CLINIC – WESTON CENTER 
       2727 Plaza Dr, Wausau, WI 54401  3501 Cranberry Blvd, Weston, WI 54476 
   
 OCCUPATIONAL HEALTH DEPARTMENT  WALK-IN DEPARTMENT 

 Monday – Friday, 7:30 AM – 4:15 PM    Monday – Friday, 8 AM – 6 PM 
 Phone: 715-847-3223         Weekends & Holidays – Not Open 
 Fax: 715-847-3580    Phone: 715-393-1482 

   Fax: 715-393-1285 
 WALK-IN DEPARTMENT  No appointment necessary  

 Monday – Friday, 8 AM – 6 PM   
 Sat, Sunday, 8 AM – 4 PM 
  Holidays, 8 AM – 1 PM 
 Phone: 715-847-3281   
 Fax: 715-847-3810   
 No appointment necessary                                                     

 
 

(3) MARSHFIELD CLINIC – MARSHFIELD CENTER  “CENTRAL LAB” – 1ST FLOOR 
 1000 North Oak Avenue, Marshfield Monday – Friday, 8:30 AM – 4:30 PM 
 Phone:  715-389-4700 Call ahead to schedule 
 
(4) MARSHFIELD CLINIC – WISCONSIN RAPIDS LAB  
 220 24th St South, Wisconsin Rapids Monday – Friday, 8 AM – 4 PM 
 Phone:  715-424-8686  
 Call ahead to schedule drug screen appointment  
 
OR, transport employee to the emergency room at Aspirus Wausau Hospital, St. Clare’s Hospital 
(Weston), St. Joseph’s Hospital (Marshfield), Riverview Hospital Lab & Respiratory* or the 
nearest hospital emergency room for drug/alcohol testing services outside of these time frames. 
 
To expedite testing services, take the Federal Drug Testing Custody and Control Form and 
specimen cup available from Highway, Parks, CWA, and ADRC-CW Department supervisors or 
the Employee Resources Department.  Marshfield clinic sites should have the forms and cups 
available on-site but it is recommended to bring them.  
 
For services at Weston Center, park next to the building with the white Marshfield Clinic Cattails 
Logo (Lot #1) then go to the check-in desk to your left after you enter the facility.   At Wausau 
Center, enter the East entry and walk straight ahead to the first floor occupational health or walk-
in reception desk. 
 
* Riverview Hospital Lab & Respiratory – 715-436-6060, Ext. 7390 
 Can perform drug/alcohol screens – MUST BRING COLLECTION KIT  


