Appendix B

On-Site Departmental Wellness Program

(Department Heads must submit this form to the Risk Manager 10 calendar days prior to program implementation)

	Name of Program: 


	

	Description of Wellness Program:
	

	Program Dates and Times:

(If more than one date, list all dates and specific times)
	

	Building Location and 

Room Name/Number
	

	Instructor Name:


	Instructor Certification Type:

	Describe the physical activity participants be engaging in during this program:



	How many employees are expected to participate in this program?



	Describe the equipment participants will use during the program:



	Describe the intended outcome of this Program:  



	Department Head Signature: 




Department Heads are responsible for complying with the terms and conditions of the Marathon County On-Site Departmental Wellness Policy and for obtaining the following documentation prior to program implementation: 
· Verification of Instructor Certification
· Certificate of Insurance providing proof of Instructor’s Liability Insurance 

· Insurance Requirements: 

· $500,000 per occurrence/$1,000,000 in aggregate for bodily injury and  property damage

· Marathon County Named as an Additional Insured on policy

· Description of covered Services/Operation identified on policy

· Provider Waiver and Release of Liability Form
· Participant Waiver and Release of Liability 

Proof of Insurance, Instructor Certification, and Provider Waiver and Release of Liability must be submitted to the Risk Manager ten calendar days  prior to program implementation. On-site wellness program attendance rosters and participant Waiver and Release of Liability forms should be sent to the Risk Manager within 10 calendar days of completion of the program.
	Verification of Insurance and Instructor Certification is approved.

Risk Manager Signature: ___________________________              Date:_____________________

This form will be returned acknowledging insurance and professional certification is approved


On-site wellness programs may be subject to County Administration approval 
